
     BUSINESS CARD ORDER FORM 

TYPE 
LIMIT: 

 
3 LINES 
ABOVE 

AND 
4 LINES 
BELOW 

 
 Positioned 
as shown. 

Standard Format 
 

All cards printed to USPS Corporate Specifications. 
 

 Personalized with your business card text. 
 

 Up to 4 lines of Braille text can be added. 
 

 First Class Mail or Express Mail Shipping. 
 

Important Notice.  Only Authorized USPS employees may order 
these business cards.  USPS employees may only order 
personalized text which they are authorized to use. 

 
 
 
 
 
 
 
 
 

Personal Information  Telecom Information  
      Name 

required 
 

      Main Title 
required 

 

 

Check One, if not Phone 
Blackberry 
Cell 
Fax 
Mobile    Pager 

 Phone 
 
 

None 

      -        -       
 

Extension       

       Optional Title or  
Office Name 

 

Address Information  

Check One, if not Fax 
Blackberry  
Cell          
Mobile    Pager 

 

 Fax 
 

Phone 
None   

      -        -       
 

Extension       

      Street   
Address 
required  

      

Note:  Only two phone numbers may appear on a Postal Service business 
card.   These numbers can be any two of the above options.  Phone is the 
default for the first option, and Fax is the default for the second option.  If you 
would prefer to show an alternate number instead of Phone or Fax, check the 
appropriate box.  You can add or remove an X by clicking on the box.  City 

required  Internet Information 
             E-Mail Address required       

 
C 
A 
R 
D 
 
I 
N 
F 
O 

State 
required  

Zip + 4 
required  Website: www.usps.com 

 

 

Cardholder Information (must match card Billing Info)  Shipping Information (if different from Cardholder Information) 

            Cardholder 
Name 

 

Requestor 
Name 

 

            USPS 
Office 

 

USPS 
Office 

 

            Street 
Address 

 

Street 
Address 

 

            

 
 

City 
 

City 
 

                        State 
 

Zip + 4 
 

State 
 

Zip + 4 
 

Credit Card 
Number       Cardholder Phone       

     

Expiration 
Date       Cardholder E-Mail       

    

Braille Embossing (only if Braille cards ordered)  Product 
Shipping 
Method 

Quantity 
 Per Box 

Price 
 Per Box 

# of 
Boxes Extension 

250 ea  $9.43            Embossed on front side of card. 
Maximum 14 Braille characters per line. 500 ea $11.90            

First Class 
Mail 

1000 ea $18.87                  
250 ea  $24.48            

Braille Text   
Line 1 

required  500 ea $25.51            

Standard 
USPS 

Business 
Cards 

Express 
Mail 

1000 ea $31.08            Braille Text   
Line 2       

250 ea  $71.93            
500 ea $136.90            Braille Text   

Line 3       
First Class 

Mail 
1000 ea $268.87            
250 ea $86.98            

 

Braille Text   
Line 4       

 

500 ea $150.51            

Braille 
USPS 

Business 
Cards 

Express 
Mail 

1000 ea $281.08            
Fax/Mail Processing Fee - $2.50 per box  (required) $2.50            

TOTAL        

 

 TOLL FREE CUSTOMER SERVICE:  800-888-0442
FAX ORDERS TO:  800-559-9455

OR MAIL ORDERS TO:  U.S. Stamp & Sign
1480 Gould Drive

Cookeville, TN   38506-4152
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