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INSTRUCTIONS

General

This Form Must Be Completed by a Supervisor. Every Effort
Must Be Made to Complete All Applicable Items.

1. A SUPERVISOR WILL complete this form
IMMEDIATELY upon discovery of a rifled or attempted
rifling of a parcel, domestic or international, except
registered mail. This includes parcels partially or
completely devoid of contents and where the contents
appear intact. This form will NOT be used if parcel
appears to have been damaged in normal handling.

2. Use ball-point pen, exerting sufficient pressure to insure
that all copies are legible. PRINT, do not write.

3. Forward immediately the original and all copies to your
local Postal Inspector with:

(a) The wrapper or carton of a rifled parcel if totally
devoid of contents.

(b) The sack or pouch label, and placard, if available
should be attached.

Part I - Specific Items

1. Show the exact time and the date rifled parcel was
discovered.

2. The name of the post office where found.

3. Name of station, branch, annex, terminal and section;
such as, in-PP, outgoing airmail, airline ramp, etc.

4-13. Self-explanatory.

14. Furnish the exact location where the rifled parcel was
discovered. If necessary, interview the employee finding
the parcel to clearly identify the exact area. Show floor
number, belt location, dump hole number, slide location,
PSM location, etc. Be Specific.

15. A container is any conveyance used to transport mail,
such as aircraft, airline igloo or pod, trailer, truck,
hamper, nutting truck, pouch, sack.

16. Self-explanatory.

17-22. Record as much information made available from all
sources.

23. Determine and show origin of mail matter adjacent to
discovery point.

24. Show contents, attach invoice or packing slip when
available.

25. List all contents known to be missing.

26. If Label 97 is affixed to a parcel with part of the contents
enclosed, remove label prior to forwarding parcel to
addressee.

27. Indicate whether parcel was opened by ripping with
hands, cut by knife, etc.

28. Furnish comments that would assist in determining the
postal unit or area in the facility where rifling occurred.

29. From your knowledge and experience state in your
opinion where the parcel was rifled. Confidential
information should be furnished to local Postal Inspector
through personal contact.

30-31. Self-explanatory.

Parcels Partially Devoid of Contents, or Where Contents
Appear Intact, Should Be Rewrapped, Endorsed and
Forwarded to Addressee. Make Certain That Label 97, Rifled
Parcel Label, if Affixed to Parcel, Is Removed Prior to
Forwarding.
(See Parts 221.5, ASM and 254, POM)
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